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If this is the first time you are opening Microsoft Outlook 2016, you will be presented with the screen below to add an email account
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1. Enter the email address supplied to you by your school or your free outlook.com email address
2. Click the Connect button. 
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If outlook is able to find your account it will complete the actions and present you with this screen to allow you to start using outlook. 
Click Ok to continue.
If outlook is not able to identify your account, you will be presented with the screen below asking you to identify your email account type. If you are unsure of the option to select please speak to your IT department or hosting provider – They may need to provide you with additional settings. 
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Scroll down or use the Page Down key to navigate this document.
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